MPUHSATO:
o0mm coopanuem pabotaukoB MJIIOAY Ne 86
npotokoi ot 01.03.2022r. Ne 2/2

C YYETOM MHEHUA:

MEPBUYHOMN MPOQCOI03HON OpraHH3aAIIH
MIOAY Ne 86

npotokoi ot 01.03.2022 1. Ne 3

YTBEPX/EHO:

[Ipukazom MJIOAY Ne 86

ot 01.03.2022r. Ne37

3aBeqyronui 10.C. IlnoxoBa
Mnoxosa FOnms i it

CepreeBHa

M.IL.

MHOJIOKEHUE
00 00padoTKe NMEePCOHANIBHBIX JAHHBIX PA00OTHUKOB
MYHUIMIIAJIBHOIO JOIIKOJbHOI0 00Pa30BaTEILHOI0 ABTOHOMHOIO YUpe:KIeHUs
«Jlerckuit cag Ne 86»

r. Openoypr



1.1. Hactosimmee [lomoskeHne MyHHIMIIQTBHOTO JOMIKOJIBHOTO 00pa30BaTEIbLHOIO aBTOHOMHOTO
yupexnenus «Jlerckuii cag Ne 86y (manee - YapexaeHue) pa3padoTaHo B COOTBETCTBUU ¢ DeepaibHbIM
3akoHOM 0T 27.07.2006 N 152-®3 "O nepcoHanbHbIX JaHHbIX", PenepaibHbIM 3aKkoHOM OT 27.07.2006
N 149-®3 "OO6 undopmaruu, HHOOPMAITMOHHBIX TEXHOJOTUAX W 3amuTte uHbopmaruu", TpyaoBbIM
kojnekcoM Poccuiickoir denepanuu, APYTMMH JEHCTBYIOIIMMHM HOPMATUBHBIMU IIPAaBOBBIMU aKTaMH
Poccutiickoit ®eneparuu (nanee - [lonoxenue).

1.2. Hens Hacrosiero [Tonoxenus - 3ammra N€pCOHAIBHBIX JaHHBIX PAOOTHUKOB YUpEXKIEHUS OT
HECaHKIMOHUPOBAHHOTO JOCTyNna U pasriameHus. l[lepcoHanbHble AaHHble pPaOOTHUKOB Bcerja
SBIISIIOTCS KOH(PUICHIUAIBHOM, CTPOTO OXpaHsieMoil MHPOpMaueil, B COOTBETCTBUU C JACHUCTBYIOIIUM
3akoHoJaTeNbcTBOM Poccuiickoit denepanyu.

1.3. [TonoxeHue yCTaHABIUBACT MOPSAIOK MOTYICHHUs, yueTa, 00pabOTKH, HAKOIICHUS U XPaHEHUS
uH(pOpMallUK, COJEp)Kallel CBEJECHUSA, OTHECEHHbIE K IEPCOHAJIbHBIM JaHHBIM PabOTHUKOB
VYupexxaenus. Ilog paOoTHHKaMu TOJpa3yMeBAIOTCS JIMLA, 3aKIIOYUBIINE TPYJOBOH JIOTOBOP C
YupexaeHuem.

1.4. TlonoxeHue U U3MEHEHUS] K HEMY YTBEPXKAAIOTCS PYKOBOJIUTENIEM YUpPEXACHUS U BBOJSATCS
ero mpuka3zom. Bce paGoTHUKH YupexIeHHs JOKHBI ObITh O3HAKOMIICHBI MOJ MOAMHCH C JIaHHBIM
[TonoxxeHneM U U3MEHEHUSIMU K HEMY.

2. IlonsaTue u cocras IMEPCOHAIBHBIX JaHHBIX

2.1. IlepcoHaJIbHBIMU TAHHBIMHU SIBISIETCS JTF00ast THPOPMALIUS, TPSIMO MIIA KOCBEHHO OTHOCSINASCS
K CyOBEKTY MePCOHANIBHBIX JIaHHBIX - OIPEICIIEHHOMY WIIH OTIpesieieMOMY (pU3UUYECKOMY JIUILY.

2.2. CocTaB nepCcOHAIBHBIX JAHHBIX pAOOTHHKA:

- QaHKeTa;

- aBToOHMOTrpadus;

- oOpa3oBaHue;

- CBEJICHUS O TPYIOBOM U OOIIEM CTaXKe;

- CBE/ICHUS O MPEbIAYIIEM MecTe paboThl;

- CBEJICHUS O COCTaBE CEMBH;

- IACTIOPTHBIE JAHHBIE;

- CBE/ICHUSI O BOMHCKOM yUeTe;

- CBE/ICHUS O 3apabOTHOM I1aTe COTPYIHHUKA;

- CBEJICHUS O COLMANBHBIX JII'OTaX;

- CBE/ICHUS O HECYAUMOCTH;

- CIICTIMATBHOCTb;

- 3aHUMaeMasi JI0JKHOCTb;

- pa3mep 3apabOTHOM IJIATHI,

- HAJIMYUE CyIUMOCTEN;

- UHH, CHUJIC;

- aIpeC MEeCTa KHUTEJIbCTBA;

- TOMaIIHu# TenedoH;

- CoJIepKaHKe TPYJOBOI'0 I0TOBOPA;

- COJIepKaHUe JICKIIapaIliuy, oJaBaeMOil B HAJIOTOBYIO WHCIIEKIIHIO;

- IOJUTMHHUKYU M KOIIMH MIPUKA30B MO JUYHOMY COCTaBY;

- IMYHBIE JIeNa, TPYIOBbIE KHIDKKHA U CBEJICHHS O TPYAOBOM JACSITEIBHOCTH <2> PaOOTHUKOB,;

- OCHOBaHM4 K IIpHUKa3aM I10 JUYHOMY COCTaBY;

- Jlena, Cojiep Kallie MaTeprabl 0 MOBBIIICHUIO KBATH(HUKAIINN U TIEPETIOATOTOBKE PaOOTHUKOB,
UX aTTECTAllMH, CITy>KEOHBIM pacciIeJOBaHUSAM;

- KOIIMH OTYETOB, HAIIPABIISIEMBIE B OPTaHbI CTATHCTUKH;

- KOIIMM JJOKYMEHTOB 00 00pa30oBaHuy;
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- pe3yabTaThl MEAUIIMHCKOTO 00CIEeIOBaHUS HA IPEIMET TOJHOCTH K OCYIIECTBICHHUIO TPYAOBBIX
00513aHHOCTEH;

- hoTorpaduu u MHBIE CBECHNS, OTHOCSIIUECS K TIEPCOHAIBHBIM IaHHBIM PAaOOTHUKA;

- PCKOMEHIAIlNH, XapaKTCPUCTUKH;

- IPUHAITIS)KHOCTH JIMIA K KOHKPETHON HAIMH, STHHYECKOH TPyIITe, pace;

- IPUBBIYKH U YBJICYCHHSI, B TOM YHUCJIC BPEIHbIC (QJIKOT0JIb, HAPKOTUKH U JIP.);

- CeMeHHOE MOJIOKCHHE, HAIMYUE JIETEH, POJICTBEHHBIC CBSI3H;

- PEIUTHO3HBIE M TOJUTHYECKHE YyOekIeHUs (MPUHAMICKHOCTh K PEIMTHO3HOM KOH(eccHH,
YJICHCTBO B TMOJIMTUYECKON MApTHUH, yYacTHE B OOIIECTBEHHBIX OOBEIUHEHHSIX, B TOM YHCIIEC B
npodcorose, u ap.);

- (uHAHCOBOE TOJIOKEHUE (JOXOJbI, JOJTH, BIAJACHUE HEJBWKUMBIM HMYIIECTBOM, ICHEKHBIE
BKJIQJIBI U JIP.);

- ICJIOBBIC Y MHBIC JIMYHBIC KAUeCTBA, KOTOPHIE HOCAT OLICHOYHBIN XapakTep;

- IPOYKE CBEIICHHSI, KOTOPBIEC MOTYT UACHTU(DUIIMPOBATH YEIOBEKA.

W3 ykazaHHOTO cnucka paboTojarenlb BIpaBe MOJTydYaTh M HMCIOJIH30BaTh TOJIBKO TE CBEICHUS,
KOTOPBIE XapaKTEePU3YIOT IPaXKIaHNHA KaK CTOPOHY TPYJOBOTO JIOTOBOPA.

2.3. JlaHHBIC JOKYMEHTBHI SIBIISIIOTCS KOH(DHICHIIMAIBHBIMU. PeXuM KOH(DHICHIIMAIBHOCTH
MEPCOHATBHBIX JIAHHBIX CHHUMAETCS B CIIydasX OOC3JIMYMBAHMS WIM 10 HMCTEYECHUH 75 JIET CpoKa
XpaHEHUsI, €CITU MHOE HE OMPEICIICHO 3aKOHOM.

2.4. O6paboTKa MEepPCOHANTBHBIX JAaHHBIX JOJDKHA OCYIIECTBISTHCS ¢ COONIOACHHEM TPHHIIUIIOB

NPaBUJI, TPEAYCMOTPEHHBIX HacTosimuM DenepaibHbIM 3aKOHOM. O0paboTKa MEepCOHATBHBIX JTaHHBIX
JIOIYCKAeTCsl B CAEAYIOLIUX CIydasx:

- 00pa0oTKa MepCOHAIBHBIX JaHHBIX OCYIIECTBIISIETCS C corjlacus paboTHHKA Ha 00pabOTKy ero
NEePCOHATIbHBIX JAHHBIX;

- 00paboTKa MepCOHATBHBIX JAHHBIX HEOOXOAMMA /sl JIOCTHXKEHUS LesieHd, MPpelyCMOTPEHHbIX
MEXIYHapoAHbIM JoroBopoM Poccuiickoil @Penepauuu WIM 3aKOHOM, JJsi OCYLIECTBJIICHHS U
BBINOJIHEHUST BO3JIOKEHHBIX 3aKOHOJATeNnbCcTBOM Poccuiickoir ®dexepannu Ha omnepatopa (QyHKUUM,
IIOJITHOMOYHH B 00SI3aHHOCTEI;

- 00paboTKa MepcoOHaNbHBIX JAHHBIX HEOOXOAMMA ISl UCIIOJIHEHUS CYZeOHOr0 aKTa, akTa Ipyroro
opraHa  WIM  JOJDKHOCTHOIO  JIMIA,  MOJUIekKAIIMX  MCIOJIHEHWIO B COOTBETCTBUU
¢ 3aKkoHoJ1aTesbcTBOM Poccniickoit  @enepan 00 MCHOJHUTENBHOM INPOM3BOACTBE  (janee -
UCTIOJHEHHUE Cy/IeOHOT0 aKTa);

- 00pa0oTKa MEepCOHATBHBIX JAHHBIX HEOOXOIUMA Ui 3aIlMThl XKU3HH, 30POBbS WM HHBIX
KM3HEHHO BaXXKHBIX MHTEPECOB CyOBEKTa MEPCOHAIBHBIX JaHHBIX, €CIHU MOJYyYECHHE COrJlacHs CyObeKTa
NEPCOHAIBHBIX JAHHBIX HEBO3MOXKHO;

- 00paboTKa MEepCOHATBHBIX JAHHBIX HEO0OXOAWMa JUIsl OCYLIECTBIICHHS INpaB M 3aKOHHBIX
MHTEPECOB OIepaTopa Uil TPEThHUX JIMIL;

- OoCylIecTBisieTcs 00paboTKa MEepPCOHAJIbHBIX JAHHBIX, JOCTYN HEOTPAaHMYEHHOTO Kpyra JuIl K
KOTOpPBIM TPEIOCTaBI€H CYyOBEKTOM IE€PCOHAJIbHBIX JaHHBIX JHOO MO ero mpochbe (manee -
NepCOHAJIbHbBIE JaHHbIE, C/IeTaHHbIe 00IIEJOCTYITHBIMU CYObEKTOM MEPCOHATBHBIX JaHHBIX);

- ocylecTBiseTcss 00paboTKa NEPCOHANBHBIX JAaHHBIX, MOJUICKALIMX OMYOJMKOBAHHUIO WIH
00513aTeIbHOMY PacKpbITHIO B COOTBETCTBUH C (heiepabHBIM 3aKOHOM.

3. O6s3aHHOCTH paboToaaTeNs

3.1. B mensx oOecrmeueHHss MpaB M CBOOOJA 4YelOBeKa W TpakIaHWHA paboTodaTenb U €ro



NPEJCTaBUTENN MPH 00pabOTKE MEePCOHATBHBIX AAHHBIX PaOOTHUKA 00s3aHBI COOMIONATH CIEIYIOLIHE
oOmue TpeboBaHuUs:

3.1.1. O6paboTKa MepCOHANBHBIX JaHHBIX PAOOTHHKA MOXET OCYIIECTBIATHCS MCKIIOYUTEILHO B
ensix obecredeHusi COOJNIIO/ICHUS 3aKOHOB W MHBIX HOPMATHBHBIX TMPABOBBIX AKTOB, COJEHCTBUS
paboTHUKaM B TPYIOYCTPOWCTBE, OOYYCHHHM W TPOJBIKEHHUU MO CIIy)kOe, oOecredeHus IUIHON
0€30MacHOCTH pabOTHUKOB, KOHTPOJIS KOJIMYECTBA M KauecCTBa BBIMOJIHAEMOI paboThl U obecreyeHus
COXPaHHOCTH HUMYIIECTBA.

3.1.2. Bce mnepcoHanbHBIE JaHHbIE pAa0OTHHKA CIIEAyeT Ioay4daTh y Hero camoro. Ecim
NEPCOHATbHBIC JaHHBIE PAaOOTHHKA BO3MOXKHO MOJYYHUTH TOJIBKO y TPEThE CTOPOHBI, TO pabOTHHUK
JOJKEeH OBITh YBEIOMJICH 00 3TOM 3apaHee W OT HEero JOJBKHO OBbITh MOJYy4eHO MUChMEHHOE COIJIacue.
PaboTtonarens 1OomKeH cOOOUMIMTH PaOOTHUKY O IENAX, HPEANoJaraéMblX HCTOYHUKAX U CHocobax
MOJIyYEHUsI TIEPCOHANBHBIX JIAaHHBIX, a TAKXKE O XapakTepe MOJJIEKAIIUX IMOJTYYEHUIO MEePCOHATbHBIX
TaHHBIX M MMOCIEICTBUAX OTKa3a pabOTHHKA AaTh MHUCbMEHHOE COTJIacHe Ha UX MOJIyueHHE.

3.1.3. PaGoTonarens He UMEET IpaBa MoJIydyaTh 1 00padaThIBaTh MEPCOHANBHBIE JaHHBIE PA0OTHHUKA
O €ro TOJWUTHUYECKUX, PEIUTHO3HBIX M WHBIX YOEXKJCHUSX M YaCTHOM KH3HH. B ciyuasx,
HEMOCPEJACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIIEHUH, paboTonaTeNb BIpaBe MOJydyaTh U
00pabaTbIBaTh JaHHBIE O YACTHOW KHU3HH PAOOTHUKA TOJIBKO C €r0 MUCHBMEHHOTO COTJIACHSL.

3.1.4. PaGoTonarens He UMEET IIpaBa MoJIydyaTh 1 00padaThIBaTh MEPCOHANIBHBIE JaHHBIE PA0OTHHUKA
0 €r0 WICHCTBE B O0IIECTBEHHBIX OOBEIMHEHUSAX HITH €r0 PO COI03HOM AEATEIHHOCTH, 33 UCKIIOYEHUEM
ClIy4aeB, MPEeIyCMOTPEHHBIX (peiepalbHbIM 3aKOHOM.

3.1.5. Ilpu npuHSITHH pEIIeHUH, 3aTParuBaloIMX WHTEPEChl pabOTHUKA, PabOTOAATEh HE UMEET
IIpaBa OCHOBHIBATHCS HA MEPCOHATBHBIX TAHHBIX PAOOTHHUKA, MOJIYYEHHBIX HCKIIOYUTEIHHO B PE3yJbTaTe
UX aBTOMAaTU3UPOBAHHON 00paOOTKH UJIU 3JIEKTPOHHOTO MMOTYYEHHUS.

3.1.6. 3ammra nmepcoHANbHBIX JAaHHBIX PAOOTHUKA OT HEMPABOMEPHOIO UX HCIOJB30BaHUS WIH
yTpaThl JIOJKHA OBITh oOecriedeHa padoTomaTesieM 3a CYET €ro CPEIACTB B IMOPSAKE, YCTAaHOBICHHOM
benepaabHBIM 3aKOHOM.

3.1.7. PabOTHHUKM 1 X TIPEICTABUTEINN JOJDKHBI OBITh 03HAKOMIICHBI TTO/T TTOJIITUCH C JOKYMEHTaMH
VYupexxaeHus, yCTaHaBIMBAIOIUMH MOPSAI0K 00pabOTKU MEPCOHAIBHBIX JaHHBIX PaOOTHHUKOB, a TaKXe
00 ux npaBax U 00s3aHHOCTSIX B 3TOW 00JIACTH.

3.1.8. PaGOTHHMKH HE JTOJKHBI OTKA3bIBaThCs OT CBOMX IPAaB HAa COXPAHEHUE U 3alUTY TaliHBI.

4. O6s13aHHOCTH pabOTHUKA

PaGoTHuK 00s13aH:

4.1. TIlepemaBarh paboOTOAATENI0 WM €r0 TPEJACTABUTEIIO KOMIUIEKC JOCTOBEPHBIX
JOKYMEHTHUPOBAHHBIX MEPCOHANBHBIX JaHHBIX, MEPEUEHb KOTOPHIX YCTAaHOBIEH TpyIOBBIM KOJEKCOM
Poccuiickoit ®enepanuu.

4.2. CBOEBpEeMEHHO B pa3yMHBIH CPOK, HE MPEBBIMIAIONINKA 5 JHEH, coolmare paboTonaTento oo
W3MEHECHUU CBOMX TIEPCOHAIBHBIX JaHHBIX.

5. IlpaBa paboTHuKa

PaGoTHuK nmeeT mpaso:

5.1. Ha monuyto nHpOpMaINIO O CBOMX MEPCOHANBHBIX TaHHBIX U 00pabOTKe 3TUX JaHHBIX.

5.2. Ha cBoOOHBINM OecryiaTHBIA TOCTYH K CBOMM MEPCOHANBHBIM JaHHBIM, BKJIIOYas MpaBO Ha
NoJIydeHre Komuil 1r000i 3amucu, cojiepKalieil nepcoHanbHble JaHHbIe COTPYIHUKA, 32 UCKITIOYEHUEM
CIy4aeB, IPEAYyCMOTPEHHBIX 3aKOHOIATeIbCTBOM Poccuiickoilt deneparumn.

5.3. Ha moctyn K MEIUIIMHCKUM JIaHHBIM C IOMOIIBIO MEAMIIMHCKOIO CHENHMAIUCTA IO CBOEMY
BBIOODY.

5.4. Tpe©oBaTh UCKIIOUEHUS WM UCIIPABICHNUS HEBEPHBIX MJIM HEMOJIHBIX NEPCOHANBHBIX JaHHBIX,
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a TaKKe JaHHBIX, OOpa0OTAaHHBIX C HapylIeHHEM TpPEOOBaHMIA, ONPEACICHHBIX TPYIOBBIM
3aKOHOJATEeIhCTBOM. [Ipu oTkaze paboTomaTelsis WCKIIOYUTh WIM UCTIPABUTHh MEPCOHAIBHBIC JTaHHBIC
COTPY/ZIHUKAa OH MMEET IMpPaBO 3asBUTh B NMHUCBMEHHOH (Qopme paboTONATEeN0 O CBOEM HECOTJIACHH C
COOTBETCTBYIOIIMM 0OOCHOBaHUEM TAaKOTO Hecoriacus. [lepcoHabHbIC JaHHBIE OI[CHOYHOTO XapaKkTepa
COTPYAHUK UMCCT IMPaBO JOIOJJHUTH 3aABJICHUCM, BBIPAXKAIOIIUM €TI0 CO6CTBCHHYIO TOYKY 3pCHUA.

5.5. TpeGoBaTh u3BemIeHUs pabOTONATENIEM BCEX JIUI], KOTOPBIM paHee ObLIH COOOLICHBI HEBEPHbBIE
HJIM HCTIOJHBIC NICPCOHAIBHBIC NAHHBIC COTPYAHHKA, 060 BCCX IMPOMU3BCACHHBIX B HUX HCKIHOYCHHAX,
UCTIPABJICHUSAX WM JOTOTHCHHUSX.

5.6. O6xanoBaTh B Cy[ JIFOObIE HEMPAaBOMEPHBIE ACUCTBHS WM Oe3/eiiCTBUE paboTodarens MmpH
00paboTKe M 3aIUTE €ro MePCOHATBHBIX JTAHHBIX.

5.7. OnpenensiTb CBOMX MPEICTABUTEIICH SISl 3aIUThl CBOUX NIEPCOHATBHBIX JIAHHBIX.

6. Coop, 00paboTKa 1 XpaHEHUE TIEPCOHABHBIX JaHHBIX

6.1. OOpaboTka TEpPCOHANBHBIX JaHHBIX pabOTHHWKA - JF00Oe JedcTBUE (omeparus) WiIu
COBOKYIIHOCTb JIEMCTBUH (Omepaluii), cCoBeplIaeMbIX ¢ UCIOJIb30BAaHUEM CPEACTB aBTOMATU3ALMH UIIH
0e3 WCIONB30BaHUS TAaKMX CPEICTB C NEPCOHAIBHBIMH JaHHBIMH, BKJIIOYas cOOp, 3amuCh,
CHUCTEeMaTHU3allil0, HAKOIUIEHHE, XpaHeHHe, YTOYHeHue (OOHOBIEHHME, W3MEHEHME), HU3BJICUCHHE,
WCIIONIb30BaHUE, TiepeAady  (paclpoCTpaHEHHE, MPEJOCTABICHHE, JIOCTYM), O00e3TUYMBaHUE,
OJIOKMpOBaHUE, ylaleHNUe, YHUUTOXKEHHUE IIEPCOHANIBHBIX JaHHBIX paOOTHUKA.

6.2. Bce nepcoHanbHble JaHHbIE paOOTHUKA CIIEAYET [0JIydaTh Y Hero camoro. Eciu nepcoHanbHble
JlaHHble PAa0OTHUKA BO3MOKHO MOJYYMTh TOJBKO Yy TPETbed CTOPOHBI, TO PAOOTHUK JOJIKEH OBITh
yBeIOMJIEH 00 3TOM 3apaHee U OT HETO JTOJHKHO OBITH MOJTYYE€HO MMChbMEHHOE COTJIaCHe.

6.3. Paboronarens 10JKEH COOOLIUTH PAOOTHUKY O LEJSAX, HPEANONaraéMblX HCTOYHUKAX U
cmoco0ax TOMyYeHHUs MEPCOHATBHBIX JAaHHBIX, a TaKXKe O XapakTepe MOJICKAIUX MOTYICHUIO
NEPCOHAJBbHBIX JIAHHBIX M TOCIEACTBUSAX OTKa3a pabOTHMKA JaTh HHCbMEHHOE COIIacMe Ha UX
MOJTyYCHUE.

6.4. PaGoTHMK mpeJcTaBisieT pabOTOAATENIO JOCTOBEpHBIE cBeleHHs O cebe. PaboTtomarens
MIPOBEPSET IOCTOBEPHOCTH CBEJICHHI, CBEPSIsl TaHHBIE, ITPE/ICTaBICHHBIE pAOOTHUKOM, C UMEIOIIUMHUCS Y
paOoTHHKa JokymeHTaMu. llpeacraBieHne paGOTHUKOM TOMJIOKHBIX JIOKYMEHTOB WJIM JIOKHBIX
CBEJICHUI MPH MOCTYIJICHUH Ha paboTy SBISETCS OCHOBAaHHEM ISl pACTOPKEHUS TPYAOBOTO JOTOBOPA.

6.5. Ilpu nocTyruieHu Ha paboTy paOOTHUK 3alOJIHSET aHKETY U aBTOOHOrpaduio.

6.5.1. AHKeTa IpeIcTaBIsAeT COOOM MepeYeHb BOMPOCOB O NMEPCOHAIBHBIX JTAHHBIX PAOOTHUKA.

6.5.2. AHketa 3amonHsieTcs pabOTHUKOM camMocToATeNnbHO. [Ipu 3amomHeHHn aHKeTbl pabOTHHUK
JIOJDKEH 3aIOHATh BCe €€ Tpadbl, Ha BCE BOIPOCHI 1aBaTh ITOJHBIE OTBETHI, HE JIOMYCKATh UCIPABICHUN
WIN 3a4epKUBaHUI, TPOYEPKOB, TOMAPOK B CTPOTOM COOTBETCTBUU C 3aMCAMHU, KOTOPBIE COJIepKaTCs B
€ro JIMYHBIX JIOKyMEHTAaX.

6.5.3. ABroOumorpacduss - JIOKyMEHT, COJEp)KallMi ONUCaHME€ B  XPOHOJOTUYECKOMH
MOCJIEIOBATEIFHOCTH OCHOBHBIX ATAIIOB JKU3HU H JCSITEIHPHOCTH TPUHUMAEMOTO paOOTHHKA.

6.5.4. ABToOGHnorpadus cocrapisiercs B IpOU3BOJILHON Gopme, 6€3 MOMAPOK U UCTIPaBJICHHH.

6.5.5. Ankera u aBToOMorpadus pabOTHUKA JOJKHBI XPAHUTHCS B JTUYHOM Jene paboTHuka. B
JIMYHOM JIeJie TaK)Ke XPAHATCS MHbIE TOKYMEHTHI IEPCOHAILHOTO YYeTa, OTHOCAIINECS K ePCOHATbHBIM
JTaHHBIM paOOTHHKA.

6.5.6. JIuuHoe neno paboTHHKa 0pOpMIISETCs MOCie U3IaHus MPHKa3a O pueMe Ha paboTy.

6.5.7. Bce NOKYMEHTHI JIMYHOTO Jeja MOJIIMBAIOTCS B OOJIOKKY 00paslia, yCTaHOBIEHHOTO B
VYupexxaenuu. Ha Heil yka3piBatoTcst paMHUITUs, UMs1, OTYECTBO pPaOOTHUKA, HOMEp JINYHOTO JIea.

6.5.8. K xaxxnomy IMuHOMY J€Ny MpHIaratoTcs 1Be 1BeTHbIe (oTorpadun paboTHHKA pazMepOM
3*4

6.5.9. Bce MOKyMEHTBI, IOCTYMAIOIIME B JIMYHOE [EJ0, PACIONararoTcsi B XPOHOJIOTHYECKOM
nopsiike. JINCThI JOKYMEHTOB, MOIIIUTHIX B IMYHOE JI€10, HyMEpPYIOTCS.



6.5.10. JluuHoe neno BeneTcss Ha MPOTSHKEHWH BCEH TPYHOBOM JEsATEIbHOCTH pPaOOTHUKA.
V3meHeHus, BHOCHMBIE B JIMYHOE [I€JIO, JOJDKHBI OBITH HOATBEPXKAEHBI COOTBETCTBYIOIIUMHU
JTOKYMEHTaMH.

6.5.11. JImunoe neno mocie MpeKpamieHus: TPYAOBOTO JOTOBOpa C COTPYAHUKOM II€pelacTcs B

apXUB, U XPAHUTCS YCTAaHOBJICHHBIE 3aKOHOJATEIIbCTBOM CPOKH.

6.5.12.. Bce mony4eHHbIE NEPCOHANBHBIE JaHHBIC TOJDKHBI XPAHUTHCS B MECTE, MCKITFOYAIOIIEM
HECAHKIIMOHUPOBAHHBIX TOCTYIT TPETHHX JIUIL.

6.5.13. DnekTpoHHBIE HOCUTETN UH(GOPMAITUH, JTOJDKHBI OBITh 3alMINEHBI KPUNITOTpadhUIeCKUMHU
CpeACTBaMU 3allUThl THPOPMALIUH.

7. Ilepenava nepCOHAIbHBIX TAHHBIX

7.1. Ilpm mnepenade NEpPCOHAIBHBIX JAHHBIX pPaOOTHHKA paboToAaTeNb JOJDKEH COOJII0IATh
cienyromue TpeOoOBaHUs:

- He cooOIaTh NepCOHaNbHbIE JaHHbIE paOOTHUKA TPeThell CTOpOHE 0e3 MMCbMEHHOI'O COIJIacHsl
pabOTHHKA, 32 UCKITFOUEHHEM CITy4aeB, KOTa 3TO HEOOXOMMO B LENSAX MPEAYIPERKACHUS YTPO3bI KUZHU
U 37I0POBBIO PA0OTHHKA, a TAKXKE B CIy4asiX, YCTAHOBJIEHHBIX (peiepanbHbIM 3aKOHOM;

- He coo0UIaTh NepcoHaNbHbBIE JaHHBIE pA0OTHHKA B KOMMEPUYECKUX IIeIIsIX 0€3 ero MuChbMEeHHOTO
corJacus;

- MIPEeIyNPEenuTh JIUI, MOJYYaIOUINX ePCOHANIbBHbIC TaHHbIE pAaOOTHHKA, O TOM, YTO ATH JaHHBIC
MOTYT OBITh MCIOJIB30BaHbl JIMIIbL B LEJAX, /Ul KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT ITHUX JIMIL
MOATBEPXKJIEHUSI TOTO, YTO 3TO NpPaBWIO coOMoAeHo. Jluia, moisiyyarolue NepCcOHAIbHbIE JaHHbIE
pa0oTHHKa, 00s13aHbI cOOII0AAaTh KOH(DUIEHIIMAIBHOCTD. JJaHHOE M0JI0JKeHHE HE paclpocTpaHseTcs Ha
0OMEH MepCOHATHHBIMH JAHHBIMHA PAOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (pe/lepaTbHBIMH 3aKOHAMH,

- pa3pemarh 10CTYIl K NEPCOHATIBHBIM JAHHBIM PAOOTHUKOB TOJIBKO CIEUAIBHO YIIOJTHOMOYEHHBIM
JIMLAM, TIPY 3TOM YKa3aHHBIE JIMLA JOJKHBI UMETh IIPaBO MOJIY4YaTh TOJBKO T€ MEPCOHAIbHBIE JJAHHBIE
pabOTHHKA, KOTOPbIE HEOOXOAMMBI JJIS1 BBIOJHEHNSI KOHKPETHBIX (DYHKIIHIA;

- HEe 3ampaluBaTh MHQOPMAIMI0 O COCTOSHUM 3/10pOBbs PaOOTHHMKA, 3a HCKIIOYEHHEM TeX
CBEJICHUI, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOXXHOCTHM BBIMOJHEHUS PAaOOTHUKOM TPYIOBOH
byHKmAM;

- TepelaBaTh IEpPCOHAIbHbIE JaHHblE PAOOTHUKA MPEICTABUTENSAM paOOTHUKOB B IOPSJIKE,
ycraHoBieHHOM TpynoBeiM KojaekcoM Poccuiickoit ®@enepanuu, U OrpaHMYMBATL 3Ty HMHPOPMAIUIO
TOJIBKO TEMH MEPCOHAJIbHBIMH JaHHBIMU paOOTHHKA, KOTOpble HEOOXOIMMBI ISl BBIMOJIHEHUS
YKa3aHHBIMH MPEACTABUTENAMU UX PYHKINH.

8. JlocTyn K mepcoHaJIbHBIM JIaHHBIM COTPY/IHUKA

8.1. BHyTpeHHuil 1oCTym (AOCTYI BHYTPU YUpEXKICHUS).

ITpaBo gocTyna K NepcoHaIbHBIM JaHHBIM COTPYJHUKA UMEIOT:

- PYKOBOJAMTEIb Y UPEKICHHUS;

- IEJIONIPOU3BOUTEID,

- PYKOBOJUTENIH CTPYKTYPHBIX MOJpa3AesICHUIl [0 HAIIPaBJICHUIO AESITEILHOCTH (JIOCTYH K TMYHBIM
JAHHBIM TOJIBKO paOOTHHUKOB CBOETO MOPA3/IeNICHHs) 10 COTJIACOBAHUIO C PyKOBOAUTENIEM Y UpEKICHHUS;

- COTPYJIHUKU OyXTaiTepuu - K TeM JaHHBIM, KOTOPbIE HEOOXOIUMBI JUIsl BBITIOJIHEHHS] KOHKPETHBIX
INZEINIVIH

- MEUIIMHCKUI pabOTHUK;

- caM pabOTHHK, HOCUTEIb TaHHBIX.

8.2. BHemnuit nocrym.

VYupexaeHue BIpaBe OCyIIECTBIATh Iepeiady MepCOHAIbHBIX JAHHBIX PA0OTHUKA TPETHUM JIUIIAM,
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B TOM YHUCJE B KOMMEPUYECKUX ILENsSIX, TOJIBKO C €ro MpeaBapUTEIbHOTO MUCHMEHHOTO COrjacus, 3a
HCKJIFOYCHHEM CITydaeB, KOT/Ia ATO HEOOXOAMMO B IEJISIX MPEAYIPEKICHUS YTPO3bl )KU3HH U 370POBBIO
paboTHUKA, a TakXke B APYTUX CIydasX, MPEIyCMOTPEHHBIX ICHCTBYIONIUM 3aKOHOJATEIICTBOM
Poccuiickoit @eneparuu.

[lepen nepenaueii nepcoHaNbHBIX JAHHBIX Y UPEXKICHUE TOJKHO MPEIYNPEUTH TPETHE JTUI0 O TOM,
YTO OHU MOTYT OBITh MCIIOJIB30BAaHBI TOJBKO B TEX IEJAX, JUIsl KOTOPBIX ObutH cooOmieHsl. [Ipu 3ToM y
TPEThEro JIMIa HEOOXOIUMO TOJIYYHTh MOIATBEPKIACHHE TOTrO, YTO Takoe TpeOoBaHHE OylneT UM
COOJIIOIEHO.

He tpebyercs cornacue paboTHHKA Ha Mepeady MepcoOHaIbHBIX JaHHBIX:

- TPETHUM JIUIAM B LIEJISAX TPEIYIPEIKICHUS YTPO3bI )KU3HU U 3[I0POBBI0 PAOOTHHUKA;

- B @oHj conmansHOro crpaxoBanus Poccuiickoit ®enepanuu, [lencuonnsrii ¢poun Poccuiickoii
denepanun B 00beMe, TPETYCMOTPEHHOM JIEHCTBYIOIINM 3aKOHO1aTeILCTBOM Poccuiickoit denepanuu;

- B HAJIOTOBBIE OPTaHbl;

- B BOCHHBIC KOMHCCApHATHI;

- 0 3ampocy MPOPECCHOHATBHBIX COIO30B B IICNIAX KOHTPOJS 32 COOJIIOJICHUEM TPYIOBOTO
3aKOHOJIaTEJILCTBA paboTOAATEIICM;

- 10 MOTUBUPOBAHHOMY 3aIIPOCY OPTaHOB MPOKYPATYpHI,

- 10 MOTUBUPOBAHHOMY TPeOOBaHHUIO IPABOOXPAHUTEIBHBIX OPTAaHOB M OPraHOB 0€30MaCHOCTH;

- TI0 3ampocy OT TOCYJAapCTBEHHBIX WHCIEKTOPOB TPyAa MPH OCYIIECTBICHUM WMHU HaA30pHO-
KOHTPOJIBHOM JEATEIHHOCTH;

- 110 3a1pocCy Cyaa;

- B OPTaHbl M OPTaHU3AIMH, KOTOPBIE IOJKHBI OBITh YBEAOMJICHBI O TSDKEJIOM HECYaCTHOM Cllydae,
B TOM YHCJI€ CO CMEPTEIBHBIM UCXO0JIOM;

- B CJIy4asiX, CBA3aHHBIX C UCTIOJTHEHHEM PAOOTHUKOM JIOJKHOCTHBIX 00S3aHHOCTEH;

8.3. Jlpyrue opraHusanuu.

Ceenenusi 0 paOOTHUKE (8 MOM uuclie YB80JNeHHOM) MOTYT OBITh TPEIOCTaBIEHBI APYrou
OpraHM3allfH TOJIBKO C MUCbMEHHOTO 3alpoca Ha OJIaHKE OPTaHU3AINH C IPUIIOKEHHUEM KOTTUH 3asBICHUS
paboTHHKA.

8.4. PoncTBEHHUKH U YJIEHBI CEMEN.

[TepcoHabHBIE JaHHBIE PAOOTHHKA MOTYT OBITH MPEAOCTABICHBI POJICTBEHHUKAM WIJIM YICHAM €T0
CEMbH TOJIBKO ¢ TUCBMEHHOTO pa3pelieHus: caMmoro paboTHHKA.

9. 3aIJ_[I/ITa NEPpCOHANIBHBIX JAHHBIX paGOTHI/IKOB

9.1. B nenax oOecneuyeHUs] COXPAHHOCTH W KOH(UACHIMAIBHOCTH MNEPCOHAIBHBIX JaHHBIX
pabOTHUKOB OpraHU3alMy Bce onepanuu no odopmieHuto, GOpMUPOBAHMIO, BEACHUIO M XPAHEHUIO
JaHHOM MH(POPMALIUU TOJKHBI BBITOIHATHCS TOJIBKO JI€TIONPOU3BOIUTENIEM, OCYIECTBISIONIMM JaHHYIO
paboTy B COOTBETCTBUM CO CBOMMHU CIYKEOHBIMH OOS3aHHOCTSIMH, 3a(UKCUPOBAHHYIO B €rO
JOJKHOCTHOM MHCTPYKLIUU.

9.2. OTBeThl Ha NUCBMEHHBIE 3alPOCHl JAPYTMX OpPraHMU3aluid M YYpeXKIACHUN B IpEHeNnax WX
KOMIIETEHIMH U NPEI0CTABICHHBIX MTOJTHOMOYMHI 1al0TCS B MUCbMEHHOM (hopMe Ha OiaHke YupexaeHus
B TOM OOBbEME, KOTOpBIM MO3BOJISIET HE pasriialiaTh W3JIUIIHUA O0OBEM IEepPCOHATIbHBIX CBEIEHUH O
paboTHUKAX YUpeKIeHHUS.

9.3. Tlepenaua wHpOpMaIHMK, COACpIKAIIEH CBEACHUS O TEPCOHAIBHBIX JTAaHHBIX PAOOTHHUKOB
OopraHuzaiyu, no TtenedoHy, (axcy, IMEKTPOHHOM mnouTe 0e3 MUCHBMEHHOIO COIJIacHsl pabOTHHKA
3aIpeIaeTcs.

9.4. JIuunHble ena U JOKYMEHTHI, COJepiKalllie MepcoHaIbHbIE JaHHbIe PAOOTHUKOB, XPAHATCS B
3anuparouuxcs mkagax, 00ecrnednBarouX 3aluUTy OT HECAaHKIIMOHUPOBAHHOIO JOCTYTIA.

9.5. IlepcoHanbHBIE KOMITBIOTEPHI, B KOTOPBIX COJEPKATCS MEPCOHATbHbIC TaHHBIE, TOJDKHBI OBITh



3alUIICHBI IMTapOJAMU OOCTYIIA.

10. OTBeTCTBEHHOCTH 3a pasriianieHne HHpopMaIu,
CBSI3aHHOM C NMEPCOHAIBHBIMH JaHHBIMH PaOOTHHKA

10.1. Jluna, BUHOBHbIE B HApYUICHUH HOPM, PETYIUPYIOUIMX MOJydeHUE, 00paboTKy M 3alluTy
[IEPCOHAIBHBIX JAHHBIX pa0OTHUKA, HECYT AUCUMIUIMHAPHYIO, AJAMMHHUCTPATHBHYIO, IPa)IaHCKO-
[IPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eiepabHbIMU 3aKOHAMHU.

HavanpHuk OTACJIa KaJIpOB:

/ (noonuce/®.1.0.)

HavanbHuK 10puandecKkoi CiIyKOBbl:

/ (noonuce/®.1.0.)
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